
 
 
 

ATTENTION: SHIPPING DEPARTMENT ROUTING GUIDE 
 
 
January 1, 2008 
 
All vendors who have not yet provided Nasco•Fort Atkinson, WI with free freight are encouraged to do so. We 
consider a free freight program an incentive to choosing your company’s products over those of your competitors 
when all else is equal. 
 
Below are guidelines to follow to reduce Nasco•Fort Atkinson, WI shipping charges and in the end, enhance our 
business relationship with your company. 
 
1. If you offer free freight , then you choose the carrier and ship at your expense. 
 
2. If you DO NOT offer free freight and are making Nasco•Fort Atkinson, WI responsible for paying freight, then 

choose one of the following: 
 

A. DROP SHIPMENTS TO OUR CUSTOMER* 
 
• Invoices are to be sent directly to Nasco Ñ  do no t include in the shipment.  

 
• For all Drop Shipments to our customer that are not shipped correctly, you will be 

responsible for all freight charges associated with the shipment and a minimum  
$25 handling fee.  

 
*Ship following Purchase Order Instructions 

UPS:  Prepay and add to invoice 
 TRUCK:  ABF Third Party Billing 

 
B. SHIPMENTS TO NASCO¥FORT ATKINSON  

 
• For shipments less than 800 lbs., ship UPS Collect — Account #581-210 — Small Package or  

UPS Hundred Weight. 
 

• For shipments less than 800 lbs. and shipping other than UPS , call prior to shipment. 
 

• For shipments more  than 800 lbs. or for parcels that exceed maximum UPS size limits , 
call 888-683-4356, C.H. Robinson, for pickup shipping COLLECT to Nasco. 

 
Be sure to include the Nasco•Fort Atkinson, WI purchase order number on the outside of all cartons shipped and on 
all packing slips and shipping labels. 
 
Excessive shipping charges from carriers outside of those mentioned above will  be deducted from the invoice upon 
payment. Cartons weighing less than 15 lbs. sh ould be banded together or combined into a larger shipping 
carton.  
 
These instructions supersede any and all instructions issued prior to the date above. Any questions concerning this 
document please contact me. 
 
Sincerely, 
 
Jack Marshall 
Director of Purchasing 
Phone: 920-568-5510 
E-mail: nascojm@eNasco.com 


